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. O01Me noJioKeHus

1.1. HWHcrpykuuss o mopsake oOecriedeHus KOH(PHUACHIMAIBHOCTH TpHU OOpameHuu ¢
uHpopMaluen, cojaepxkalleld MepcoHalbHble JaHHble (namee — WHCTpyKIMs), SBIsSETCS
00s3aTeNbHOM  JUIsI BCEX CTPYKTYPHBIX MOJpPA3JeIeHUN  MYHUIMIIAJIHHOTO
OIOXKETHOTO JIOIIKOJIBLHOIO0 00pa30oBaTeNIbHOTO YUpexkIeHUs AeTckuil can «Butumok» (nanee —
JOY).
1.2. Tlong mnepcoHanbHBIMHU JAaHHBIMM TIOHMMaeTcs Jto0as uHoOpMaIus, OTHOCAIIASCA K
OTIpENIeJICHHOMY WJIM OTIpPENeIIeMOMY Ha OCHOBAaHMHU TakKod MH(popManun (Hu3nYecKoMy JIUIY
(cyOBeKTy mepCoOHaIbHBIX JaHHbBIX), B T. U.:
e bamMuaus, UMs, OTYECTBO,
roJl, MECsIIl, JaTa U MECTO POKACHMUS,
ajipec,
ceMeifHoe, ColMaIbHOe U UMYIIECTBEHHOE MOJIOKEHHE,
oOpa3oBaHue, npodeccusi, JOXOIbI U Ap.
1.3. OGecrnieyeHrne KOH(DHUICHIIMATBHOCTH TEPCOHANBHBIX JAHHBIX HE TpeOyeTcss B ciydae
o0e3MMYMBaHUsl TEPCOHANBHBIX JAHHBIX, a Takke B OTHONICHUH OOLIEAOCTYIMHBIX
MEPCOHANBHBIX JaHHBIX. B 00mIenoCTymHbIE HCTOYHWUKM TEPCOHANBHBIX MaHHBIX (B T. .
CTPABOYHUKH, aJPECHbIC KHUTH) B IEIAX HHPOPMAIIMOHHOTO OOECIEYEeHUS C MHChbMEHHOTO
corJiacusi CyObeKTa MepcoHAbHBIX JaHHBIX MOTYT BKIIFOUATCS:
e (pamwunus, UMs, OTYECTBO,
® T0Jl U MECTO POXKIICHUS,
® ajpec U Apyrue CBEACHHUS.
1.4. KoH(puaeHIIMampbHOCTh IEPCOHANBHBIX JTAHHBIX MPEIYCMATPUBACT 00SI3aTCIIEHOE TIOTyUeHUE
corjacusi cyObeKTa MEepPCOHANBHBIX MAHHBIX (HAJMYKWE WHOTO 3aKOHHOTO OCHOBAHUS) HAa HX
00paboTtky. Cornacue He TpeOyeTcsi Ha 00padOTKY JTaHHBIX;
® HEOOXOAMMBIX JUISl TOCTABKHU MOYTOBBIX OTIPABIECHUI OpraHU3aIusIMy TOYTOBOM CBS3H,
® BKJIIOYAIOIIUX B ce0s TONBKO (aMUIIHIO, UMS U OTYECTBO CYOBEKTa;
® JIaHHBIX pa0boTa ¢ KOTOPBHIMU MPOBOJUTCA B IENSIX HCIOIHEHHUS oOpalieHus (3ampoca)
CyOBbeKTa MEepPCOHANbHBIX JAHHBIX, TPYAOBOIO MJIM HHOTO JOroBOpa C HHM,
OJTHOKPATHOTO TMPOMYCKa B 3/JaHME WJIM B HHBIX AaHAJIOTUYHBIX NENsIX; o0paboTka
KOTOPBIX OCYILECTBIsIeTCs] 0€3 CpeiCTB aBTOMAaTH3AIUH.
1.5. Topsanox BefeHHUS TEPEeYHEW MEPCOHATBHBIX JAHHBIX B CTPYKTYPHBIX MOJAPA3JICICHUIX
JIOY  yrtBepkmaeTcss JIOKalbHbIM  akToM. OcymiecTBidATh 00pabOTKYy M XpaHEHHE
KOH(UIEHITMAIBHBIX JaHHBIX, HE BHECEHHBIX B IIEPEUCHb, 3aMPeIaeTcs.
1.6. Bce paOoOTHHKH, MIOCTOSTHHO padOTaroIIKe B MOMEMICHUSIX, B KOTOPBIX BeIETCS 00padoTKa
NEPCOHATIBHBIX JAHHBIX, JOJDKHBI UIMETh JIOMYCK (pa3pelieHne) K pabore ¢ COOTBETCTBYIOUIMMHU
BUJIAMU TIEPCOHAIIbHBIX JaHHbIX.
1.7. PabGoTHHKaM, OCYIIECTBISIOMIMM OOpabOTKY IEpPCOHAIBHBIX JaHHBIX, 3alperaeTcs
co00IIaTh UX YCTHO WJIM MUCBMEHHO KOMY Obl TO HHM OBLJIO, €CJIIM ATO HE BBI3BAHO CIIYKEOHOM
HEO0OXOIMMOCTBIO, a TAaK)KE OCTaBIATh MaTepUaIbHBIE HOCUTEIH C MEPCOHATBHBIMH JIaHHBIMH
0e3 mpucMoTpa B HezanepToM nomenieHud. [locie MmoAroToBKM M mepesadyd JOKyMEHTa B
COOTBETCTBUHM C pe30oJiolueil ¢aiiibl YepHOBUKOB U BapUAHTOB JOKYMEHTA JOJIKHBI
MEPEHOCUTHCA  MOATOTOBHMBIIMM  UX  pabOOTHUKOM Ha  MapKUpPOBaHHbIE  HOCHUTEIH,
npeaHa3HauYeHHbIE JUIsl XpaHeHHs MEepCOHAIbHBIX JaHHBIX. be3 coriacoBaHus ¢ pyKOBOIUTENIEM
CTPYKTYpPHOTO MojpasfeieHus (GopMUpPOBaHUE M XpaHeHHE 0a3 JaHHBIX (KapToTeK, (alIoBbIX
apXHBOB U JIp.), COAEPKAIINX KOH(UICHIMAIbHBIC JaHHBIC, 3aIPEIIaeTCs.
1.8. Tlepemaya mnepcoOHaNbHBIX JAHHBIX JOIMYCKAeTCS TOJBKO B CIydasx, YCTaHOBJIEHHBIX
@enepanpapiMu 3akoHamu oT 27.07.2006 Ne 152-®3 "O mnepcoHanbHBIX JaHHBIX' H OT
02.05.2006 Ne 59-®3 "O mopsuke paccMOTpeHus oOpamieHuii rpaxgaH Poccuiickoi
Oenepanuu’’, MEUCTBYIOMUMHA HHCTPYKIUSMU MO pabOTe CO CIYKEOHBIMH JOKYMEHTAMHU U
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oOpallleHHusMU Tpa)<IaH, a TakKe MO MUCbMEHHOMY MOPYYEHUIO (PE30JIOIUH) BBIMIECTOSIINX
JOJDKHOCTHBIX JIMII.

1.9. 3anpemaercs nepenaya nepcoHaNbHBIX JaHHBIX MO Tenedony, (akcy, JEKTPOHHOHN mouTe
32 HCKIIOYEHUEM CJIy4yaeB, YCTAHOBJIIEHHBIX 3aKOHOJATEIbCTBOM P® u aelcTByrOmMMU
WHCTPYKIHUSAMU 0 paboTe CO CIy:KEOHBIMU TOKYMEHTAMHU U OOpamieHussMu rpaxxaan. OTBEThl HA
3ampOCHl TPXKJIAaH U OpPTaHU3alMi JAar0TCS B TOM 00BeMe, KOTOPBIA MO3BOJIET HE pasTiianiaTh
KOH(UICHIMAIBHBIE JaHHbIe, 32 WCKIIOYCHHEM JaHHBIX, COJCPXKAIIUXCA B Marepualiax
3asiBUTEIIS WM ONMyOIMKOBAHHBIX B OOIIEAOCTYITHBIX HCTOUHUKAX.

1.10. OTBEeTCTBEHHOCTh 3a 3aIIUTy 00pabaThIBAaeMBIX MEPCOHATBHBIX JAHHBIX BO3JIAraeTcs Ha
pabotaukoB moapasaeneHuid JIOY, oCymecTBIAIONIUX TaKyld O0O0paOOTKy IO JOTOBOPY C
ormepaTopoM, a TaKXKe Ha WHBIE JIMIA, OCYIICCTBIAIOMME O0OpaboOTKy WIM XpaHEHUE
koH(puaeHIMaNBHBIX AaHHBIX B JIOVY. Jluma, BUHOBHBIE B HapyIIEHUH HOPM, PETYIUPYIONTUX
00paboTKy W  XpaHCHHE KOH(PUICHIMAIBHBIX  JaHHBIX, HECYT  JUCIUILUIMHAPHYIO,
aIAMUHHCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIHCTBOM U
BEJIOMCTBCHHBIMH HOPMATHBHBIMU aKTaMHU.

2. llopsinok obecnieyeHusi 6€30NMACHOCTH NMPU 00PadOTKe M XPaAHEHUU
MEPCOHAIBHBIX IAHHBIX, OCYIECTBJIAEMbIX 0€3 UCIO0JIb30BAHUSA CPEACTB
aBTOMATH3AIUN

2.1. OO6paboTka TEPCOHANBHBIX JAaHHBIX, OCYIIECTBIsieMas O€3 WCIOJIb30BaHUS CPEJICTB
ABTOMATH3AIINH, JTOJDKHA OBITh OpraHW30BaHA TaKUM 00pa3oM, YTOOBI B OTHOIICHUH KaXKIOU
KaTeropuy MepPCOHANbHBIX JAHHBIX MOXKHO OBLJIO OINpEeNeTuTh MECTa XPaHEHHUs MaTepHallbHBIX
HOCHTEJIEH IMepCOHATBHBIX JAHHBIX U YCTAaHOBHUTH MEPEUCHB JIHMII, OCYIICCTBIIIOMNUX 00paboTKY.
2.2, Ilpu XpaHeHMHM MaTepHAIbHBIX HOCUTENEeH HEOO0XOAUMO COONIOATh  YCJIOBUS,
obecrieuynBaromme COXPaHHOCTh NepCOHATBHBIX JTAHHBIX " UCKITIOYAIOIIHE
HECAaHKIIMOHUPOBAHHBIA NOCTYN K HUM. Jluma, ocymecTBistonme oOpaboTKy MepCOHAIbHBIX
JTAHHBIX 0€3 HCIIOIb30BAHHUS CPEICTB aBTOMATH3allMH, TOJKHBI OBITH MPOUH(POPMHUPOBAHBEI O
(akTe 00pabOTKU UMHU TEPCOHANBHBIX JAHHBIX, KaTErOpUsAX 0O0pabaThIBa€MbIX MEPCOHATBHBIX
JAHHBIX, a TaK)Ke 00 0COOCHHOCTSX U MpaBUiIaX BHIMOJIHEHUS TaKOH 00pabOTKH.

2.3. HeoOxonumo obecrieunBaTh pa3iaelibHOE XpaHEHUE MEPCOHANBHBIX JaHHBIX (MaTepHallbHbBIX
HOCHUTENeH), 00paboTKa KOTOPBIX OCYIIECTBISETCS B pa3iIuuHbIX Iensx. [lpu Qukcanmm
MEePCOHATBHBIX IAaHHBIX HA MATEPUATbHBIX HOCUTEISIX HE JIOMYCKAETCSl HA OJTHOM MaTepUaTbHOM
HOCHTEIIE pa3MenlaTh NepCOHAJbHBIC JaHHbBIC, M OOpaOOTKM KOTOPBIX 3aBEJIOMO HE
coBMecTHMBI. J[ns 00pabOTKM TEpCOHANbHBIX JAHHBIX KaXKIOW KAaTerOpUU  JIOJKEH
WCITIOJIb30BATHCS OTICIBHBIA MaTepUaTbHBIA HOCHTEIb.

2.4. Ilpu HECOBMECTUMOCTH Lieield 00pabOTKU MEePCOHAIBHBIX JaHHbIX, 3a(MKCHPOBAHHBIX HA
OJIHOM MaTepualbHOM HOCHUTEJIE, U HEBO3MOXKHOCTH OOPAaOOTKH OJHUX MEPCOHAIBHBIX JaHHBIX
OTJIENBHO OT APYTHX, 3aUKCUPOBAHHBIX HA TOM K€ HOCUTEIIE, JOKHBI OBITh PUHSATHI MEPHI 110
o0ecTieueHnIO pa3aesIbHON 00pa0OTKH NEPCOHATBHBIX JaHHBIX, HCKIIOYAIONINE OJTHOBPEMEHHOE
KOMMPOBAaHWE WHBIX TMEPCOHANBHBIX JAHHBIX, HE MOANEKANUX PACIPOCTPAHCHUIO U
HCIIOJIb30BAHHUIO.

2.5. YHUUTOXKEeHHE WM 00€3TMYMBAHUE BCEX WU YaCTH NEPCOHANBHBIX JAaHHBIX (€CITU 3TO
JIOTYCKaeTCsi  MaTepuajbHbIM  HOCHUTEJEM) [MPOU3BOJUTCS  CHOCOOOM,  HCKIIOYAIOIIUM
JNAJbHEUITYI0 O00pabOTKY »OTHUX TMEpPCOHAIBHBIX JAHHBIX C COXpPaHEHHEM BO3MOXKHOCTH
00pabOTKM WHBIX [TaHHBIX, 3apUKCHPOBAHHBIX HA MaTepHaIbHOM HoOcuTene (ymasieHwue,
BBIMapbIBaHUE). YTOYHCHHE IMEPCOHAIBHBIX JAHHBIX MPOU3BOJIUTCS ITyTeM OOHOBICHUS WIIH
W3MEHEHHS JaHHBIX Ha MaTepuaIbHOM HOCHTENE, a €CJIM ATO HE JIOMYCKAaeTCs TeXHHUUYECKHUMH
OCOOCHHOCTSIMH MAaTEePHAIIBHOTO HOCHUTENsA, — IMyTeM (UKCAIMA HAa TOM JK€ MaTepHaTbHOM
HOCHTENIE CBEICHUUW O BHOCHUMBIX B HUX HM3MEHEHHSX, JIMOO MyTEeM HU3TOTOBJICHHUS HOBOTO
MaTepUaIbHOTO HOCUTENS C YTOUHEHHBIMU IEPCOHATBHBIMU TaHHBIMH.



3. Hopsinok obecneyennst 6e30MACHOCTH MPH 00pPadOTKe U XPaHEHUH
MEePCOHAJNBHBIX JAHHBIX, OCYLIECTBJISAEMBIX € HCIOJIb30BAHUEM CPEACTB
aBTOMaTHU3aLUHU

3.1. bezonacHOCTh MEPCOHANBHBIX JAHHBIX NPH UX 00paboTKe B MH(MOPMAIMOHHBIX CHCTEMaXx,
XpaHEHHH U NePEeCchUIKe 00ECIIEUNBACTCS C MOMOIIBIO CUCTEMBI 3AIIUTHI IEPCOHAIBHBIX JIAHHBIX,
BKJIIOYAIOIEH CHelUanbHble CPeACTBA 3allUThl MH(OpPMAalMU, a TakXKe MHCIOJIb3yeMble B
MHPOPMAIIMOHHOH cucTeMe HH(POPMAIIMOHHBIE TEXHOIOTHH.

3.2. Jlonyck mum kK 00pabOTKE MepCOHATBHBIX JAaHHBIX B WH(POPMAIIMOHHBIX CHUCTEMax
OCYILECTBIISICTCSI HA OCHOBAHWU COOTBETCTBYIOLIUX Pa3pelINTEIbHBIX JOKYMEHTOB M KIIOUEH
(mapomneit) mocrymna.

3.3. Pabora ¢ MHPOPMALMOHHBIMUA CHUCTEMAaMHU JOJDKHA OBITH OpPraHM30BaHA TaKHUM 00paszoM,
94TOObI 00ECNEYUTh COXPAaHHOCTb HOCHUTENIEH IIE€PCOHANBHBIX J@HHBIX W CPEACTB 3alUTHI
uHpOpMAlUK, a TakXKe HCKIIOYUTh BO3MOXKHOCTh HEKOHTPOJIUPYEMOIro NpeObIBaHHUS B
IIOMEIIEHUSX, IJI€ OHU HaXOASTCS, IOCTOPOHHUX JIULL.

3.4. KowmmbloTepsl W (WIM) DJICKTPOHHBIC TIANK{, B KOTOPBIX COJEpPXKATCS (ailabl C
NEpCOHAJBHBIMM  JAHHBIMM, JUISI KaXJIOro II0Jb30BaTelsl JOJDKHBI OBITh  3allUILEHBI
WHIMBUIYAIbHBIMU TTAPOJISIMH JOCTYIIA, COCTOSIIIIMMU M3 IECTH U 00Jiee CUMBOJIOB.

3.5. PaboTta Ha KoMIbIOTEpax C MEPCOHAJBHBIMU JaHHBIMH 0€3 mapojei AocTynma MM MOJ
qy)KUMHU WU OO0IIMMH (OJMHAKOBBIMH) TApOJISIMHU, a TaK)Ke MEepechlIKa MEePCOHAIBHBIX JaHHBIX
0€3 HCIOJIb30BAHUS CIIEIHUANBHBIX CPEACTB 3alUTHl 110 OOIIEJOCTYIHBIM CETSAM CBA3H, B T. U.
cetu MHTEpHET, 3ampemaeTcs.

3.6. Ilpu o6paboTke MepcOHANbHBIX JAHHBIX B WH(MOPMALMOHHBIX CHCTEMaX MOJb30BaTEIIMU
JIOJKHO OBITH 00ECTIEYeHO: MCIIOIB30BAHME MTPETHA3HAUCHHBIX JIJISl ATOTO Pa3/ieioB (KaTaloTroB)
HocuTenell nHdopMaluy, BCTPOCHHBIX B TEXHUYECKHE CPEJCTBA, WM CheMHBIX MapKHPOBaHHbBIX
HOCHTENICH;  HEeJONylmleHHe  (U3UYECKOTO BO3JCWCTBUS HAa  TEXHHYECKHE  CpEICTBa
aBTOMATH3UPOBAHHOM 00pabOTKH MEPCOHATIBHBIX AAHHBIX, B PE3YJIbTaTe KOTOPOIO MOXKET OBbITH
HapymeHo X (YHKIMOHHPOBAHHE; TOCTOSHHOE HCIIOJI30BAaHHE AHTUBHUPYCHOTO OOECTieueHUs
JUI OOHapy)KEeHUs 3apakeHHbIX (aiyioB M HE3aMeUIUTENIbHOE BOCCTAHOBIICHUE MEPCOHATBHBIX
JAHHBIX, MOAM(DHUIMPOBAHHBIX WM YHHUYTOXCHHBIX BCJICICTBHE HECAHKIIMOHHUPOBAHHOTO
JIOCTYyTa K HUM; HEJIOIMYIEeHNEe HECAHKIMOHUPOBAHHOTO BBIHOCA W3 MOMEIICHHUH, YCTAHOBKH U
MOJIKITIOYCHHUST 000PYIOBAHMS, a TAKXKE YAAICHUS, HMHCTAJUIAINN WIH HACTPOHKH POTPAMMHOTO
o0ecrieyeHus.

3.7. Ilpu 00paboTKe MEepCOHATBHBIX AAHHBIX B MH(OPMAIMOHHBIX CHUCTEMax pa3pabOTYMKH U
aJIMUHUCTPATOPbl CHCTEM JIOJKHBI oOecneunBaTh. OOY4YEHHE JIUI], HCHOJB3YIOLUMX CpPEACTBa
3amuThel MHQOPMAIMU, NMPUMEHSIEMble B MH(QOPMAIMOHHBIX CHUCTEMax, TpaBWJIaM padOTHI ¢
HUMH; y4eT JIMIL, JOMYIIEHHbIX K padoTe ¢ MepCOHAIbHBIMU JaHHBIMH B HMH()OPMAIIMOHHBIX
cucTeMax, NpaB U Mapojed AO0CTyna; ydeT MPUMEHSEMBIX CPEICTB 3allluThl HH(pOpMAIUH,
HKCIUTYaTallMOHHOW M TEXHUYECKOW TOKYMEHTALMU K HUM; KOHTPOJIb 32 COOJIIOJICHUEM YCIIOBHIA
UCIOJb30BAHUS CPEICTB 3aIUUThl HMH(GOpPMAIMM, IIPETYCMOTPEHHBIX HKCIUIyaTallMOHHOW H
TEXHUYECKOH TOKyMEHTAIIUEeH; ONMCAHNE CUCTEMBI 3AIIUThI IEPCOHATIBHBIX JAHHBIX.

3.8. Crenudpuyeckne TpeOOBaHUSA K 3alIUTEe IEPCOHAIBHBIX JaHHBIX B  OTACIBHBIX
aBTOMATH3UPOBAHHBIX CHCTEMaX YCTAHABIMBAIOTCS MHCTPYKIHUSAMH IO UX HCIOJIB30BAaHHUIO U
JKCIUTyaTaLlUH.

3.9. Paborauku mnoapaznenenuit JJOY u nuna, BeIMONHSAOMUE pabOTHl MO JOTOBOpaM M
KOHTpaKTaM, MMEIOLIME OTHOIIEHHE K 00paboTKe NEepCOHANbHBIX IaHHBIX, JOJKHBI OBITh
03HaKOMJIEHBI ¢ IHCTpyKIMEN 1101 pOCIUCH.
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